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«Date»

	
«Title» «Full_Name»
«Company»
«Address»
«City», «State», «Zip Code» 

«Salutation»:

[bookmark: _GoBack]The page text is set to Times New Roman and size set at 11. The copy you are now reading is not the actual text to be typeset. It is placed here in lieu of the type to be used, so that it will resemble a complete job in every respect. For now, its purpose is for size and color only. Although this may not seem important, it actually is. 
By producing an initial comp with dummy copy, we can test the physical aspects of the message and make sure that it is not a problem. In an initial state of design this is very important. One can concentrate on the important elements of design rather than the content of the copy; the leading, the line length, the depth of the copy and even the running around of graphics is done with the dummy copy. The copy you are now reading is not the actual text to be typeset. Will resemble a complete job in every respect. For now, its purpose is for size and color only.
Although this may not seem important, it actually is. By producing an initial comp. With dummy copy, we can test the physical aspects of the message and make sure that it is not a problem. With the initial states of design, one can concentrate on the important elements of design rather than the content of the copy; the leading, the line length, the depth of the copy and even the running around of graphics is The copy you are now reading is not the actual text to be typeset. It is placed here in lieu of the type to be used, so that is will resemble a complete job in every respect. For now, its purpose is for size and color only. Although this.
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«Author Name»
«Author Title»
«Author Title2»
 Tel 951-827-5190    •      Fax 951-827-3188    news@engr.ucr.edu     •     www.engr.ucr.edu
This letter is an electronic communication from UC Riverside, a campus of the UC system.
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